‘% Georgia Department of Revenue

georgid tax center

Sales and Use Tax



http://www.gataxinfo.org/default.aspx?ContentId=Splash

% Georgia Department of Revenue

Sales Tax Online filing Methods:

1. Data Entry
2. Import

3. Upload
A Only available for 3rd party

4. Interactive Voice Response (IVR)



Georgia Department of Revenue

Taxpayer (Sprlngboard) Level

Georgla Tax Center - Jane Taxpayer

Hnme

Ay credit prior to Decernber 2009 is subject to verification by the Department of Revenue

Your Accounts are in Balance
My SuMMARY

Federal Emnplover ID # 36-2327263 My Profile

Legal Mame GEORGIA DEPARTMENT OF REVENUE/FTA ATLANTA 2010 Add Access to Another Account
DA e Edit GA DOR/FTA 2010 Request To Register New Location
Location Address  Eclit 1800 CENTURY BLYD NE # 5300 ATLANTA GA 30345-3206 3:;\3';'1'::'1
Maiing Address Add View Accounts

Requests

System Message Board

Id Type Marne Frequency  |Address Balarice

1835945 Wth Payrol  GA DORJFTA 2010 Serni-Weekly 1800 CENTURY BLYD NE ATLANTA GA 30345-3202 0.00

07552093 Sales GA DOR/FTA 2010 Manthly 1800 CENTURY BLWD ME STE 8300 ATLANTA G4 30345- 0.00
3206

(]

Any credit prior to Decernber 2009 is subject to verification by the Department. of Revenue

5 A To view detailed
Information for each
account, click on the
account ID hyperlink

F ol e | T
aeoral

SOorgia tax center

'-\.v“"


http://www.gataxinfo.org/default.aspx?ContentId=Splash

G/eorgia Department of Revenue

Account (Springboard) Level

Georgia Tax Center - Jane Taxpayer

Home > Sales & Use Tax - 308-218568 m” f|||ng periOdS that
Your Account is in Balance require attention W|” be

ACCOUNT SUMMARY h . d
Sales Tax # 208-218563 (Sales & Use Tax) Recent Activity S OW n I n re
Filing Frequency Sales & Use Monthly Lask Return: 21-0ck-2010
Balarce 0.0a Lask Payment: N . -
0 view a previously
Legal MNarne GECRGIA DEPARTMENT COF REVEMUE TEST ACCT Make An Assessment Payment . .
DA Name EEmEE)> Fie a New Return filed return click on the
Location Address Edit 1800 CEMTURY BLWD ME ATLANTA GA 30345-3202 Request A Waiver Of Penalty . .
Maling Address fidd Exemption Applications V| ew Ret urn | in k
Site of Business add Request To Change Fling Frequency

Records Address Request To Protest A Proposed Assessment

Subit st ona Decumentation Ao file a return click on
yotem message Board the File Now link next to
the appropriate period

-ILING PERIODS THAT REQUIRE ATTEN | IN

Return Status Penalty Interest Credits Balance
01-0ct- Generated File Moy - - - - 0.00 .
i0-Sep2010  Delinguent Flehow — Pay - - - - 0.00 N O f| | e areturn not
B1-Jul-2010 Delinquent File: Mo Pay - - - - 0.00

0.00

listed click on the File a
New Return link

FUIUHE FLLIMNG FERIUDY ANLD FERLIUDS FUHK THE LAY LL IYIUMIHY L ML 1= £ ML = S0 P =

Filing Period Return Status Penalty Interest Credits Balance
31-0ct-2010 Generated File Fow Pay - - 0.00
0-Sep-2010  Delinguent File Now Pay - - - - 0.00
31-Aug-2010 Filed - Late Wigw Retyn Pay - - - - 0.00

31-Jul-2010 Delinquent File T4 Pay - - - - % g e Orgi G tax C e n t e r
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'Georgia Department of Revenue

How many counties do you file?

7 Georgia Tax Center - Jane Taxpayer
Home > Sales & Use Tax - 308-218568

Cancel

PLEaSE MAKE A SELECTION BELDW:

Click Here If Yaou Are Fling For Multiple Counties
Click Here If You Are Fing In One County

Ahoose fiMul tipl e Comorathdnerso
county (ex: Henry, Fulton etc)

Ahoose AOne County?o




'Georgia Department of Revenue

Single County Return

A Georgia Tax Center - Jane Taxpayer
Home > Sales & Use Tax - 308-218568

Do You Have Foop, Fuel, Hoter, OR MoToR YEHICLE SALES, OwWE USE TAX, OR ARE A MASTER FILER?

Mnswer fAYesoO if you are reporting
Sales, Owe Use Tax or if you are a Master Filer (Yes will direct you to

the Multiple County Return)

Answer i NDDNOT réporyFoad, Fuel, Hotel, Motor Vehicle
Sales, Owe Use Tax or 1 f you are (
you to the Single County Return) 6




Georgia Department of Revenue

Single County Return

Georgia Tax Center - Jane Taxpayer

Home = Sales 8 Use Tax — 308-218568

[ Sawve and finiskh later ] [ Return Sumirmary ] [_ Cancel _]

B0-Sep-2010 Sales And Use Return

SaLEs AnND LUUsE RETURMN
Period 20-Sep-2010

Arnended
Mo Salesfuse Activity

County Code Required

Total Sales

Exempt Sales

City of Atlanta Taxable Sales

Total Taxable Sales

Total Tax Colected

Total Tax Dwue

Excess Tax

wendor's Compensation

Prewiols Prepaid armoumt

Zurrent Prepaid Armount

0B o oo o ona) o e

armount Due

Legend: Green: Editable vellow: Reguired Red: Error wWhite: Uneditable




—
Georgia Department of Revenue

Tmees

Single County Return

SaLEs AMD LISE RETURN

Period 21-Oct-2010

Arnended Ll
Mo SalesflUse Activity ]

County Code IDE-D - Fultan d |
40,000.00

0.00

Total Sales

Exempt Sales

City of Atlanta Taxable Sales 4D,DDD.DD|

Total Taxable Sales 40,000.00|

Total Tax Collected 3,200.00

0.00|
91,00/
0.00|

Excess Tax

wendor's Compensation

Previous Prepaid Amount

Current Prepaid Arnount 0. E|E||

I
I
I
I
I
Total Tax Due | 3,200.00]
I
I
I
I
I

Amount Due 3,109.00

) (o> |




"

Georgia Department of Revenue

Submit Single County Return

Are you sure you want to submit this request?
“ou are about to submit a request. A completed request does not mean the reguested changes have been made; rather it means
wour request was received by the systerm and is awaiting approwval, Mot all requests are approved.

ves

SAaLEs AMD USE RETURM
Period 21-0Oct-2010

Armended

Mo Salesfise Activity

1 County Code 050 - Fulton e

Total Sales <0,000.00

Exernpt Sales 0,00

City of Atlanta Taxable Sales <0, 000.00
< Total Taxable Sales <0,000.00
=1 Total Tax Collectaed 3,200,00
=] Total Tax Due 3,200.00
7 Excess Tax 0.o0a
=] wendor's Compensation 91.00
=1 Previous Prepaid Armount o.ao
10 CLrrent Prepaid armount 0.ao0
11 Amount Due =,109.00

= Prewvious



1 Georgia Department of Revenue

Single County Return Confirmation

.. Georgia Tax Center - Jane Taxpayer
Home > Sales & Use Tax - 308-218568

Thank you

Your confirrnation nurmber is 1-572-370-848

Your return for the period 31-0ct-2010 has been submitted.
The return will be posted to your account after processing has been completed,

If you have any questions, please contact us at 1-877-GADCR11 (1-877-423-6711),

!

| Pay Mo ‘ ‘ Mo thanks, Tl Pay Later ‘ ‘ Print Retum ‘




Period

Click Here To Import Your File
Main

SALES AND USE RETURN
Estimated Assessment

PART A

L= B« s R I - T 7 D S S R S B

= e
N = O

13
Local Tax

State Tax

—

-Prepaid Local Sales,/Use (MF)

31-Jan-2010

Amended

0

Total Sales (State)
Exemnpt Salas
Taxable Sales
Total Sales Tax

Total Use Tax

Total Tax Callected
Total Sales and Use Tax
Excess Tax
Vendor's Compensation
Previous Prepaid Arnount
Current Prepaid Amaunt
Total Tax Due

0.00

0.00

Mo Sales/Use Activity

0

The online return was designed
to look like the paper return to
make the transition to electronic

filing easier.

The blue hyperlinks will take you
to the work sheets for:

fState and City of Atlanta Sales

A ocal Jurisdictions

AJse Tax
MAotor Fuel

AMendor 6s

Compens

11
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Georgia Department of Revenue

Multiple County - Online Return Entry

SALES AND LUSE RETURN

Period 21-Aug-2010

Click Here To Import *our File

[Main

SALES AMD USE RETURM

Estimated Assessrment Armended Mo SalesfUse Activity
] -

PART A

1 Total Sales (State) S0,000.00

2 Exempt Sales 0.00

3 Taxable Sales 50,000.00

4 ‘ Total Sales Tax 3,500.00

5 Total Use Tax 450,00

G Prepaid Local Sales/Use [MF) 0.00

7 Total Tax Collected i=,950,00

=] Total Sales and Use Tax =,950.00

=] Excess Tax 0.00

10 Yendor's Compensation 04,75

11 Previous Prepaid Arnount 0.ao

1= Current Prepaid Armount 0.0a

12 Total Tax Due 3,855.25

Local Tax 1,564.29

State Tax 2,385.71




Georgia D

T &

epartment of Revenue

State and City of Atlanta

i Georgia Tax Center - test
Home > Sales & Use Tax - 308-162105

[ Save and finish later ] [ Returm Summary ] [ Cancel

28-Feb-2010 Sales And Use Return

Period 28-Feb-2010

<P£«RTB )

Complete this section if you are filing for a single

location
Jurisdiction Taxable Sales Rate
State 50,000.00

City of Atlanta [0.00

Local Sales (N

Complete this section if you are filing for multiple

locations

Jurisdliction Taxable Sales Rate
State 0,00

City of Atlanta 0.00

Master Local Sales

Legend: Green: Editable Yellow: Reguired Red: Error White: Uneditable

SALES AND USE RETURN

Tax Due
0.04 2,000.00
0.01 0.00
Tax Due
0.04 0.ao
0.01 0.ao

Arhe first worksheet to
complete will be the State
and City of Atlanta Sales.

AThe Total Taxable Sales
subject to the 4% State tax
will be entered on the first
row.

AThe Total Taxable Sales
subject to the 1% City of
Atlanta tax will be entered
on the second row. This
will include both Fulton and
Dekalb sales.

KClick on the Local Sales
hyperlink to continue to the

next worksheet.
13



,‘—N
'‘Georgia Department of Revenue

Local Jurisdictions

/8 Georgia Tax Center - test |l0ft )| AThe new local
Home > Sales & Use Tax - 308-162105 jurisdiction worksheet
does not require the

‘ Save and finish later H RetLim Summary H (el | taxable sales to be
broken out by tax type
28-Feb-2010 Sales And Use Return (Marta, Local, Education,

Homestead, 2" Local

SALES AND LISE RETURN and Special).

Peind 2B-Feb-2010

Arhe counties reported on
the previous months

ne | < return will be pre

County Code Tanable Sales Rate TaRate  Sales Tax Ertor populated.

060 - Fulton g 0000 DEMEY o 1,500.00 e | Acounties can be added
0.0 0.0 0.0 d | or removed as necessary.

Legend: Green: Ecltable Yellow: Required Red Bire Whits: Lreditabl




N

Georgia Department of Revenue

Reporting Use Tax

PH Georgia Tax Center - test
Home > Sales & Use Tax - 308-162105

[ Save and firish later ] ’ Return Surmmmary ] ’ Cancel ]

28-Feb-2010 Sales And Use Return

SALES AND USE RETURN

Petiod 28-Feb-2010

| Done | <G

Courty Code Use Tax Reason Code Local Rate Use Tax Location STH
000 - State 03 - Import Use-State 0.00 ()

060 - Fulton 02 - Twentory Withdrawal || 0.03 (MLE)

Legend: Green: Editable Yellow: Required Red: Error White: Uneditable

zeordia Debartment of Revenue Frequently 4sked Ouestions Additional Helo




N

' Georgia Department of Revenue

Vendors Comp

PH Georgia Tax Center - test
Home > Sales 8 Use Tax - 308-162105

31-Mar-2010 Sales And Use Return

[ Save and finish later ] [ Return Surnrmary ] [ Cancel ]

SaLEs AND USE RETURN

Period 28-Feb-2010

vendor's Compensation _

Vendor's Compensation Calculation
Mon Motor Fuel SalesfUse (First $3,000]) 3,DDEI.EIEI|

Mon Motor Fuel SalesfUse (Over $3,000) 95D.DD|

Cn Road Motor Fuel III.IIIEI|

Off Rioad Motor Fuel III.IIIIII|

Total Tax Collected S,QSD.DD|

Off Road Motor Fuel Worksheet III.IIIEI|

0.03|

0.0050|

0.03|

0.03|

Yendor's Comp

Legend: Green: Editable Yellow: Required Red: Error White: Uneditable
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Georgia Department of Revenue

Submit Return

FH Georgia Tax Center - test
Home > Sales & Use Tax - 308-162105

[ Save and finish later ] [ Return Surmrmary ] [ Caticel

28-Feb-2010 Sales And Use Return

SAaLEs AND UsSE RETURN
Period 28-Feb-2010

=1l

Flease review your return before submitting

[ < Previous ] [ Mext = ]

Legend: Green: Editable Yellow: Required Red: Errer White: Uneditable
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Georgia Department of Revenue

28-Feb-2010 Sales And Use Return

Are you sure you want to submit this request?
You are about to submit a regquest, A completed request does not mean the requested changes have been made; rather it means
woLlr request was received by the systerm and is awaiting approval, Mot all requests are approved.

Pain

SALES AMD LISE RETURR

Estirnated Assessment Arnended Mo SalesflUse Activity
PART A

1 Total Sales (State) 50,000.00
2 Exermpt Sales 0.00
3 Taxable Sales 50,000.00
4 Total Sales Tax 3,500.00
5 Total Use Tax 450.00
G Prepaid Local Sales/Use [*F) 0.00
ri Total Tax Collected 3,930.00
g Total Sales and Use Tax 3,950.00
=] Excess Tax 0.0
10 Yendor's Compensation 04,75
11 Previous Prepaid Armount 0.00
12 Current Prepaid Arnount 0.0a
13 Total Tax Due 2,855,259
Local Tax 1,564.29

State Tax 2,385.71




%:/Georgia Department of Revenue

Return Confirmation

.. Georgia Tax Center - Jane Taxpayer
Home > Sales & Use Tax - 308-218568

Thank you

Your confirnation nurmber is 1-572-370-848

Your return for the period 31-0ct-2010 has been submitted.
The return will be posted to your account after processing has been completed,

If you have any questions, please contact us at 1-877-GADCR11 (1-877-423-6711),

]

| Pay Mo ‘ ‘ Mo thanks, Tl Pay Later ‘ ‘ Print Returm ‘
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‘5. Georgia Department of Revenue

Import Method
A Create using Excel template located at
www.gataxinfo.org
A Create using XML

A Advantages using Import
I Save data before you import document
I View errors instantly before you submit return

tax center


http://www.gataxinfo.org/
http://www.gataxinfo.org/default.aspx?ContentId=Splash

&>

Georgia Department of Revenue

Import Template

IE_] File Edit View Insert Format Tooks  Data  Window  Help Type a question for help
RN=A" NERE = NENa Y RN - A |28 > ) = |
 Microsoft Sans Serf  + 8.5 - [|[B |7 O | == x| § % s i 20

e L f A Fill out the

SALES AND USE RETURN

template

B3 Microsoft Excel - practice

I
i
il
L

Period End Date 1/312000) Note: This wversion of the excel import template is for filing returns
Filing Frequency Monthly with & period end date between the 01/01/2008 and 08/30/2010
: A Save ten |plate o
Part A
1 Total Sales [State) 1.000.00
2 Exempt Sales 0.o0
3 Taxable Sales 1,000.00 O u r C O | I l u e r
4 TotalSales Taw ze 55.00
5 TotalUse Tax «x 160.00,
B PrePaid Local Salss/ise MF] 000
7 Total Tax Collected 160.00,
8 TotalSales and Use Tax 215.00,
9 Excess Tax 0.00
10| _Vendors Compensation < .45 Note: Full'endors Compensation Wil Mot Calculated On This Worksheet,
Tatal Tax Due 208.55 Properendors Compensation Wil Be Applied Once This File |s

Imported Into GTC

Instructions:

Use this Excel Ternplate to fill out your sales and use retum. Once you
have filed out the necessary fields log into GTC to import your file.
Once you have imported your file please review your return and submit
your request to complete the fiing process. The import link is located at
the top of the ST3 form when you click the "File Now” link. If you import
your file and do not submit the request your return will not be
processed. You will recetve a confirmation number upon successfully
submitting your request. If you have any questions or concems, please

contact us at 1-877-GADORTT (1-877-423-6711).
W 4 » W]\Main {PART B { Sales Tax Distribution 4/ Master Sales Tax Distribution  / Use Tax Distrbution 4 MFD On-Road Worksheet 4 Off Road Motor Fuel tax C e n t e r

Ready NUM



http://www.gataxinfo.org/default.aspx?ContentId=Splash

‘5. Georgia Department of Revenue

Import

7 Georgia Tax Center - Jane Taxpayer
Home > Sales & Use Tay - 308-218568

Cancel

PLEASE MAKE A SELECTION BELOW:
Click Here If You Are Fiing For Multiple Counties -

Click Here If You Are Fing In One County

Import is only available using the
multiple county option




Georgia Department of Revenue

mport

SALES AND USE RETURN
Perind 31-lan-2010

:ﬁcl-cl—tereTu]mpurt Your File A C h O O S e

Main
SALES AMD USE RETURN

Estimated Assessment A&nlended NE| SalesfUse Activity H e re TO I m p O rt
Your Fi

Total Sales (State)
Exempt Sales

Taxahle Sales
Tota Sates Tar

Total e Tar
Frepaid L ocal Saiesd e (WE
Total Tax Collected

Total Sakes and Use Tax

L o = T ) I N TR I (N ]

Excess Tax

Wargar § Comimerneation

=
=

Previous Prepaid Arnount

ury
ra

Current Prepaid Amount

13 Total Tax Due

Local Tax

State Tax

Georgia Department of Revenue Freguently Asked Questions additional Help
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‘Georgia Department of Revenue

Imnnrt

SALES AND USE RETURN

Period 31-Jan-2010

Hicle

- rowse for

SALES AND USE RETURN

Estimated Assessment Amended Mo Sales/Use Activity . .
: . the import file

PART A

1 Total Sales (State) | 0,00

2 Exernpt Sales | 0.00

3 Taxable Sales 0.00

4 Total Sales Tax | 0.00 A C I i C k th e

5 Total Use Tax | 0.00

B Prepaid Local Sales/Use (MF) | 0,00 i m O rt b u tt O n

7 Total Tax Collected | 0,00 p

8 Total Sales and Use Tax 0.00

9 Excess Tax 0.00

10 Vendor's Compensation 0.00

11 Previous Prepaid Amount 0.00

12 Current Prepaid Amount 0.00

13 Total Tax Due 0.00

Local Tax | 0.00]

tate Tax I 0,00/ 24
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Georgia Department of Revenue

Import T with no errors

Period

lick Here To Import Your File
Main

SALES AND USE RETURM
Estirmated Assessment

PART A

L I N = T 2 " R i B

31-Jan-2010

Amended
|l

Total Sales (State)
Exemnpt Sales
Taxable Sales
Total Sales Tax
Total Use Tax
Prepaid Local Sales/Use (MF)
Total Tax Collected
Total Sales and Use Tax
Excess Tax
¥endor's Compensation
Previous Prepaid Armount
Current. Prepaid Amaount
Total Tax Due
30.00
40.00

Mo Sales{Use Activity

A Data is imported

with no errors

25



SALES AND USE RETURN

Period

Click Here Tao Imnport Your File
Main

SALES MDD USE RETURN
Estirnated Assessrment:

PART A

L o A = o Ty e - S e L

i e =
ra = O

13
Local Tax

State Tax

&>

7% Georgia Department of Revenue

Import T with errors

30-Apr-2010

Armended

Ll

Tatal Sales (State)
Exernpt Sales
Taxahle Sales
Total Sales Tax
Total Use Tax
Prepaid Local Sales/Use {MF)
Total Tax Collected
Total Sales and Use Tax
Excess Tax
Vendor's Compensation
Previous Prepaid Amourt
Current Prepaid Amaint
Total Tax Due
15.00
40.00

Mo
H

Sales/Use Activity

1,000.00
0.00
1,000.00
55,00
160,00
0.00
160,00
215.00
0.00
£.45
0.00
0.00
4855

A Data imported
with errors

I Red indicator
appears on the
item that is In
error

A Correct error

before submitting

return

26



SALES AND USE RETURN
Period

lick Here To Import Your File

Main
SALES AND USE RETURN
Estimated Assessment

b
>
x
=
>

1
2
3
4
S
6
7
8
9

N

31-Jan-2010

O

Total Sales (State)
Exemnpt Sales
Taxable Sales
Total Sales Tax
Total Use Tax
Prepaid Local Sales,/Use (MF)
Total Tax Collected
Total Sales and Use Tax
Excess Tax
vendor's Compensation
Prewious Prepaid Amount
Current Prepaid Amont
Total Tax Dus
50,00
80.00

'Georgia Department of Revenue

XML Import

Mo Sales/Use Activity
O

' 2,000.00
' 0.00
' 2,000.00|

' 140,00

A XML import checks
for:

I Correct State Tax
Number

I Correct period

A Red indicator
appears on the item
that is in error
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Georgia Department of Revenue

Submit Import

28-Feb-2010 Sales And Use Return
Are you sure you want to submit this request?
“ou are about to submit a request, & completed request does not mean the requested changes have been made; rather it means
Yo est was received by the system and is awaiting approwval. Mot all requests are approved.

.
SALES AMD USE RETURRM
Estimated Assessment Arnended Mo Salesfiuse Activity
PART A
1 Total Sales (State) S50,000.00
2 Exempt Sales 0.00
3 Taxable Sales 50,000.00
El Total Sales Tax =2,500.00
5 Total Use Tax 450.00
& Prepaid Local Sales/Use (I¥IF) 0.00
7 Total Tax Collected 3,950.00
=} Total Sales and Use Tax 3,950.00
=] Excess Tax 0.0o0
in Yendor's Compensation 94,75
11 Prewvious Prepaid Amount 0.00
1z Current Prepaid Armount 0.o0
1z Total Tax Due 3,855.25
Local Tax 1,564.29
State Tax 2,385.71




